
Application Uploads Guide

Combining PDFs

You may have to
combine multiple files
for your application.
Search the web for
"combine PDF" and
select any of the
several free web app
to combine your PDFs.

Print to PDF

Although there is
software to convert
documents to PDF,
a quick shortcut to
do so is to 'Print to
PDF'. To do this,
print the document,
select 'Print to PDF',
and save the
document.

Encrypted Transcripts

When you download your transcript, make sure
it is not encrypted, or it will upload as a blank
document. If it is encrypted, please use the
'Print to PDF' function to convert it to a PDF.

Naming your Application Uploads

Please save all files as your
FirstNameLastNameDocumentType. For
example, "CharlesRangelTranscript",
"CharlesRangelPassport".
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